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Prior to the event you should have obtained: 
 

1. (customized and pre-slugged) score sheets 
2. the Excel BubbleScan Score Book (pre-configured with names, IDs, 

etc. and answer key to written exam) 
3. a BubbleScan scoring machine 
4. #2 pencils for drivers 
5. #2 pencils or black sharpies for judges. 
6. PC/laptop with USB port and Excel 2002 or newer. 

 
 
If you have any questions – please call Academy Technologies at 888-456-
7226 
 
Please note that this Users Guide describes the score sheets used at the 
2007 National Truck Driving Championships in Minneapolis. The BubbleScan 
ScoreBook (the software component) has since been enhanced to incorporate 
some of the suggestions we received at the Nationals. The newer version is 
illustrated in this Users Guide. Names are fictional. 
 
Your particular implementation might be different. However, the basic 
procedures will be the same. 
 

1. No Shows 
2. Equipment Selection and Running Order 
3. Written Exam 
4. Pre-Trip Inspection 
5. Personal Interview 
6. Skills Test  
7. (Semi) Final Standings, Team, Driver and Other Reports 
8. Finals Running Order 
9. Finals Skills Test 
10.Final Summary Report, Grand Champion, and Finalists' Individual 

Reports 
 
 
Limits: 
1000 Drivers/Records 
 



1. No Shows 
 

Drivers not showing up to the competition are best deleted. 
 
Click on ‘MASTER’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Locate the desired driver, click on any cell in the driver record, then 
click ‘Clear Selected Record’. This will remove the selected driver 
record from the database. 
Then Click ‘DONE’ to return to the Table of Contents (Index). 



2. Equipment Selection and Running Order 
 

 
Equipment Selection card is pre-filled with driver ID, name, state, class, 
company. Driver selects e.g.  Make: ‘Volvo’ and ID: ‘G’. 



The BubbleScan solution does not currently determine the running order. 
It was designed to simplify the creation of the running order report. 
 
Once all drivers have selected their equipment, the cards are sorted by a 
staff committee. In the case of the Nationals, four batches of cards 
(Thursday Course A & B, Friday Course A & B) were turned in for 
scanning. After each batch was scanned, the data was saved and a report 
for that day and that course was printed. 
 
To scan Equipment Selection cards, click on ‘RUNNING ORDER’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter the DAY and the COURSE, then start feeding the cards for that 
particular DAY and COURSE through the scanner. 



When all cards for the batch have been scanned you can print the running 
order. Click ‘PRINT REPORT’.  
To change the running order simply override the running order numbers 
and click ‘UPDATE RO’.  This will also update the list in case a driver ID 
was changed. 
In the example below numbers 3 and 5 were switched and ‘UPDATE RO’ 
has not yet been clicked. 
 
 
 
If  
 
 
1. Written Exam 
2. Pre-Trip Inspection 
3. Personal Interview 
4. Skills Test  
5. (Semi) Final Summary, Individual, and Other Reports 
6. Finals Skills Test 
7. Final Summary Report, Grand Champion, and Finalists' Individual 

Reports 
 
 
 
 
If you only need one running order, click ‘DONE’. This will update the 
MASTER worksheet and return you to the INDEX worksheet. 
 
If you require multiple running orders (at Nationals a total of four running 
orders were required) click ‘SAVE AND NEW’. This will save the current 
running order to a new worksheet and prompt you for a name for that 
worksheet. Saved running orders can easily be accessed from the ‘INDEX’ 
worksheet later. This routine will also update the MASTER worksheet. 



3. Written Exam 
 

 
Written Examination Score Sheet is pre-filled with driver ID, name, state, 
class. Driver marks answers 1-40. 
 



To scan Written Examination Score Sheets, click on ‘WRITTEN EXAM’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Drop one card after the other through the BubbleScan. 
Results appear on the screen and can be edited if necessary. 
 

 
 
When the last Written Examination Score Sheet has been scanned, click 
‘DONE’. This will update the MASTER worksheet and return you to the 
INDEX (Table of Contents) worksheet. 
 
 
Should the Excel macro detect invalid data (an ID that is not listed in the 
MASTER worksheet or a response with more than one answer, it will pop 
up a message box and highlight the fields in question. Simply override the 
fields (ID or answer) with the correct answers after reviewing the paper 
form. Then click on ‘RECALCULATE’ to update the lookup and sum 
formulas. 
 
To delete an entire record, simply place the cursor on any field in the 
line/record you want to delete and click ‘CLEAR SELECTED RECORD’. 



4. Pre-Trip Inspection 
 

 
Pre-Trip Inspection Test Score Sheet is pre-filled with driver ID, name, 
state, class. Judge marks points scored, demerits, time and initials. 



 
To scan Pre-Trip Inspection score sheets, click on ‘PRE-TRIP’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Drop one card after the other through the BubbleScan. 
Results appear on the screen and can be edited if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pre-Trip, Personal Interview and Skills Course score sheets usually ‘trickle 
in’. Whenever the last Pre-Trip Inspection Test Score Sheet of the current 
batch has been scanned, click ‘DONE’. This will update the MASTER 
worksheet and return you to the INDEX (Table of Contents) worksheet. 
 
 
Should the Excel macro detect invalid data (an ID that is not listed in the 
MASTER worksheet or a response with more than one answer or no 
answer where one is required, it will pop up a message box and highlight 
the fields in question. Simply override the fields (ID or score/demerit) 
with the correct answers after reviewing the paper form. Then click on 
‘RECALCULATE’ to update the lookup and sum formulas. 
 
To delete an entire record, simply place the cursor on any field in the 
line/record you want to delete and click ‘CLEAR SELECTED RECORD’. 



5. Personal Interview 

 
Personal Interview Score Sheet is pre-filled with driver ID, name, state, 
class. Judge marks points scored and initials. 



To scan Personal Interview score sheets, click ‘PERSONAL INTERVIEW’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Drop one card after the other through the BubbleScan. 
Results appear on the screen and can be edited if necessary. 

 
Pre-Trip, Personal Interview and Skills Course score sheets usually ‘trickle 
in’. Whenever the last Personal Interview Score Sheet of the current batch 
has been scanned, click ‘DONE’. This will update the MASTER worksheet 
and return you to the INDEX (Table of Contents) worksheet. 
 
 
Should the Excel macro detect invalid data (an ID that is not listed in the 
MASTER worksheet or a response with more than one answer or no 
answer where one is required, it will pop up a message box and highlight 
the fields in question. Simply override the fields (ID or score/demerit) 
with the correct answers after reviewing the paper form. Then click on 
‘RECALCULATE’ to update the lookup and sum formulas. 
 
To delete an entire record, simply place the cursor on any field in the 
line/record you want to delete and click ‘CLEAR SELECTED RECORD’. 



6. Skills Test 

 
 
Skills Test Score Sheet is pre-filled with driver ID, name, state, class. 
Judge marks points scored, demerits, time and initials. As an extra check 
judge also writes in driver’s name. 



To scan Skills Test Score Sheets, click on ‘SKILLS TEST’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Drop one card after the other through the BubbleScan. 
Results appear on the screen and can be edited if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Pre-Trip, Personal Interview and Skills Course score sheets usually ‘trickle 
in’. Whenever the last Skills Test  Score Sheet of the current batch has 
been scanned, click ‘DONE’. This will update the MASTER worksheet and 
return you to the INDEX (Table of Contents) worksheet. 
 
 
Should the Excel macro detect invalid data (an ID that is not listed in the 
MASTER worksheet or a response with more than one answer or no 
answer where one is required, it will pop up a message box and highlight 
the fields in question. Simply override the fields (ID or score/demerit) 
with the correct answers after reviewing the paper form. Then click on 
‘RECALCULATE’ to update the lookup and sum formulas. 
 
To delete an entire record, simply place the cursor on any field in the 
line/record you want to delete and click ‘CLEAR SELECTED RECORD’. 



7.  (Semi) Final Standings, Team, Driver and Other Reports 
 
 
Various reports can be printed directly from the MASTER worksheet using 
Excel features like AUTOFILTER, SORT, HIDE, UNHIDE. 
 
In addition, the following reports are available ‘at the click of a button’ 
from the SUMMARY REPORTS worksheet: 
 
Final Standings 
Grand Champion 
Rookie 
Professional Excellence 
Vehicle Condition 
 
From the DRIVER REPORTS worksheet, a Semi-Final and a Finalist report 
can be printed for every driver. 
 
To enter the SUMMARY REPORTS worksheet, click on ‘SUMMARY 
REPORTS’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Enter the report title in the first three lines of the page. This information 
will appear on all reports. 
 
Enter the number of records you want displayed in Cell N1. 
For instance 10 would display the top 10 for each category for the Final 
Standings report, and the top 10 for the Rookie, Professional Excellence, 
Vehicle Condition, and Team reports.  
 
CLEAR ALL will clear all data from row 5 down. 
 
VIEW ALL will unhide any columns you may have hidden earlier. 
 
The other buttons will generate the respective report. 
 
To calculate the GRAND CHAMPION, first generate the FINAL STANDINGS 
report. 
 
This page is displayed in PAGE BREAK MODE. Once you generate a report 
you can manually adjust the page breaks as well as the print area simply 
by dragging the blue lines (solid and dotted) to the desired location. 
 
Simply HIDE columns you want to exclude from the report. (Right-click 
the column label and select HIDE.) 
 
Click DONE to return to the INDEX (Table of Contents) worksheet. 



 
Summary Report (sample with top 10 drivers per category displayed).




